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About

Supporting efficient cancer diagnosis

CEG’s Cancer Diagnosis Audit Tool is designed for use within GP practices. It supports clinicians to
reflect on new cancer diagnoses by quarter and identify any avoidable delays.

The tool will support you to:

O~ Review quarterly activity
@) O  Audit cancer diagnoses one quarter at a time, or for
\O/ multiple quarters in the previous financial year.

~_| Worksmarter
v Autofill audit fields using data from patient records
v — in EMIS.

Address inequalities

OPN©)
K‘(O{ﬁ Reflect on patient demographics, co-morbidities, age
at diagnosis, tumour group.

No replacement for clinical judgement

CEG’s Cancer Diagnosis Audit Tool is not a diagnostic tool or intended to replace clinical
judgement. The tool displays information from patient records and can be used to highlight avoidable
delaysin cancer diagnoses. It does not make management recommendations - these are entirely a
matter for the clinician.

Only presents coded information

The tool uses information that is coded in the patient health record to autofill the audit fields. In cases
where the codes do not clearly describe a patient’s diagnosis or demographic information, clinicians are
advised to manually check the patient record for uncoded information which would not be picked up by
the tool.
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Downloading the tool

You only need to do this once

Step 1: Download

1.1 Download the CEG Cancer Diagnosis ((m
Audit Tool zip file. ‘

| 8ok

CEG Cancer Diagnosis Audit Tool.zip

1.2 Double click the zipped file, then
double click again.

] =1

. Home Share WView
Step 2: Extract
Click ‘Extract all’ to extract the files.
€ v
7 Quick access
B Deskiop -
¥ Downloads -
Documents -

Step 3: Save

Save thefiles in a secure device or network that
is accessible to other practice staff.

Step 4: Unblock macros

Microsoft has introduced a security feature that blocks Excel
macros by default. Macros are automated actions that the
tool uses to run - without them, it will not work.

4.1 Right click on the ‘CANCER DIAGNOSIS AUDIT TOOL’
XLSM file and select ‘Properties’.

4.2 Inthe ‘General’ tab, tick the box to ‘Unblock’

4.3 Click ‘Apply’. You must click ‘Apply’ before ‘OK;,
otherwise the change won’t take affect.

If you accidentally click ‘OK’ without clicking ‘Apply,
the option will no longer be visible and you will need to
download the file again.

Extract

Compressed Folder Tools

Extract To

» CEG Cancer Diagnosis Audit Tool.zip

@ CANCER DIAGNOSIS AUDIT TOOL.xlsm
@CDAT INSTRUCTIONS

[7] CDAT SEARCH.xml

CEG Cancer Diagnosis Audit Tool.zip

*~ [ Name Type
CDAT - Completed audits File folder
CDAT - Search results File folder

Microsoft Excel Macro-...
Microsoft Edge PDF Do...
XML Document

oo
ag

Extract
all

Compres

B CANCER DIAGNOSIS AUDIT TOOL Properties

General Security Details Previous Versions

-

| CANCER DIAGNOSIS AUDIT TOOL

Typeof file:  Microsoft Excel Worksheet (.xlsx)
Openswith:  Jgff Excel Change...
Location: CA
Size: 272 KB (279,548 bytes)
Size ondisk: 276 KB (282,624 bytes)
Created: 16 March 2022, 15:46:44
Modified: 16 March 2022, 15:46:45
Accessed: 05 July 2022, 11:20:03
Attributes: [ |Read-only [ ] Hidden Advanced...
Security: This file came from another W
computer and might be blocked tc Hnbiack
help protect this computer
OK Cancel Apply
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Step-by-step: Using the tool

We recommend doing this quarterly

Step 1: Run the search in EMIS

1.1 Open EMIS Web @ GBQRLrEs78HM )"
and click ‘Population Population Reporting | Enquiry Manager  FP34D Reports  MIQUEST  Batch Data Manager SN
. . .
Reporting’ in the Quick @ AR Ycw  Copy = = Ch o - ™
Launch Menu. - I | Paste [aE HH % N & BoC &
Add Properties - Run Edit View Export Print Mail pajch Check
N 38 Delet : [EyImport Resuls Resulls Merge pAdq Patient
1.2 Choose a destination = - -
folder and click ‘Import’: e EENEN
Tasks -1 (1)
! New priority Workflow Items received - Tasks
Tower Hamlets Clinical Effectiveness Group Name
b @ Example folder 4 1| @ Example folder
Ve cxampie jolger [+ 7 Example folder
b @ Example folder [
lg Example folder

1.3 Navigate to CDAT —NNED L B EEM )T
SEARCH.xml (EMIS file), | Population Reporting | Enquiry Manager  FP34D Reports  MIQUEST  Batch Data Manager S
sglect the REPORT and @ A %ow  [Ncopy % % — = o 8- @
click ‘Run’: E I - \ » v & 8o &
: Paste @Expor N = b,
Add Properties Run | cdit View Export Print Mal paich Check
38 Delete [E)Import D Resuls Resuls Merge Adg Patient
Add / Edit | Actions
Tasks -1 (1)
! New priority Workflow Items received - Tasks
Tower Hamlets Clinical Effectiveness Group Name
| 4 CEG Cancer Diagnosis Audit Tool + || /2 CDAT SEARCH.xml
"] CDAT REPORT
1.4 Click ‘More details’, then setthe Run ? X

relative run date to the the first day
after the end of the quarter (ie. 1 Jul
for Qtr 1; 1 Oct for Qtr 2; 1 Jan for Qtr

3; 1 Aprfor Qtr4), then click ‘Yes’. Relative run date 01-luk2022 [T

Re-run parent search

Run this report?
Advanced options

1.5 Repeat steps 1.3 and 1.4 for
each quarter you want to review, in
chronological order. ves || Mo

[] Run child searches
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Step-by-step: Using the tool

Step 2: Export the search results

2.1 When the run is complete, select the CDAT REPORT (it has a grid icon
rather than a magnifying glass):

A2 CDAT SEARCH.xml
"] CDAT REPORT

2.2 Click ‘View Results’ in the top ribbon. When the table of patients has
loaded, click ‘Export’.

G BovBsmmM) - i
E Population Reporting | Enquiry Manager  FP34DRercdts  MIGUEST  Batch Dats Mansger  SNOMED CT inactive codes

e v BERBEG ok 7). 7)) ol
" Paste [ Bxpont = ¢ P s izl
Add o Run Edit View  Export  Print ! Batch (Ches Patient Pabent+  Age Susta Fud
% deﬂe %'"‘Pm Resuls Fh!l.lh Merge  agd Pabent Lisf  Address Sex Hieranchy
Add | Edit Acticns Run Report Wit
Jasks -1 (1)
1 New priority Workflow Items received - Tasks
Tower Hamlets Clinical Effectiveness Group Hame Po

~ |L.g CEG Cancer Diagnosis Audit = O CDAT SEARCH.xml
: CDAT REPORT

2.3 Choose to export it as a CSV and tick the bottom checkbox:
‘Override hidden patients where possible’:

Export Report X
Export format
O Excel @®csv O HTML O PDF

[ Exclude report header

[ Replicate column headers

1 Replicate patient details for each tem
Qv 2rride hidden patients where possible

Cancel

2.4 Save your export in a location where you can find it easily and
include the export date in the file name.

The Cancer Diagnosis Audit Tool download includes a set of empty
folders that you can use to organise your files if you wish.

Important: Patient identifiable data should always be stored
on a secure device or network.
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Step-by-step: Using the tool
Step 3: Import data into the tool

3.1 Open CANCER DIAGNOSIS AUDIT TOOL.xIsm (Excel file).

3.2 Select ‘EMIS Web’ as your clinical system:
LQQQ Cancer Diagnosis Audit Tool s cmaeatees e o e \Q; 8&3&& Mary

Select clinical System & EMIS QSystmOne Press to locate CsV file m Export to xisx @ Please contact your local cancer clinical lead for any queries. Technical queries: Karishma Bhuruth (k d bhuruth@amul.ac_uk

[» practice Name: “This tool i i their cancer pati if jiew if there were

Date of diagnosis | Age at diagnosis

Cancer Diagnosis Audit Tool

© clii irenece Gronp (CEQ). Gasen irersity of Londo
Select Clinical System @ EMIS CSystmOne. Press to locate CSV file ci ! Export to xisx @ Please contact your local cancer clinical lead for any queries. lechnical queries: Karishma Bhuruth (k d bhuruth@amul ac.uk -
Practice Name: “This tool i i their cancer pati if jiew if there were i is of their cancer.

Lo D, Date of diagnosis | Age at diagnosis

i - New
(Check i's not recurrence /secondary)

*
Ce Cancer Diagnosis Audit Tool e e e . S W Bt o o %Q4 Queen Mary
~ inicat Effccineacs Grovp (GEG). @ecen Mary Unbersity of Lonin. . e,
Select Clinical System @ EMIS Osystmone Press tolocate CSV file m Export o xisx @ Please contact your local cancer clinical lead for any queries. Technical queries: Karishma Bhuruth (K.d bhuruth@amul.ac.uk
Practice Name:  Abernethy Medical Cantre (F28838) This ool i i i i jew i there were any avoi
Emis no. Full Name = Ethmicity Housebound Dementia s Leaming Disabiliies gk ; Date of diagnosis | Age at diagnosis
TI4ET | DUMMY, Test (i) Oert 950, Male 2= [esanicebrtsihskistan zehnlc cateoory 20 iRt Malignant ot of prostate 03iar2022 7
consus patiert review
13462 | DLMMY. Test (M) Tharvi968 Male A e P e Malignant tumau of prostate TBFekiz022 [
LT | MKY. Mirvis (M) onar| Male 1 |Caribbean - stnic categery 2001 cansus Maligrant e of pretats ots2022) 5
T354 | TEST,Fred (Mrs) Obleri 980, Fermale | e e B S e S DI el Carcinoma of breast T ai2022 2
consus housebourd
L3465 |GUFFY, TestiMrs) O1art1360| Fernale 2 |Caribbean - thnic category 2001 sensus Meligrant nesplasm of ferale Ereast ihar2022 6
13465 |PLOTO, Test (M) TLarvi970, Female B | e B e Bory metastasis O4Feriz072 5
VG | ALPH, Test (Ms) Tharvi73| Fermale 3 z’jk‘s‘a"' 0 Batsh Pk tan R e caB0o 200 Malignant twmour of breast Thari2022 3
T3S | DONALD, Test (Ms) OUar71960| Fernale 2 [o K background - sthic category 2001 census Malignant tumour of sigmeid cclon o8Mar2022 52
13483 |J0, Test (hs) D1arv962| Fernale 1 |White anclBlask African - sis calegory 2001 csnsus | Housebound Breast cancer 032022 80

e “
Important: If you see the following error when trying to import data, re-run the search in EMIS
and make sure the relative run date is set to the first day after the end of the quarter (step 1.4).

Cancer Diagnosis Audit Tool X
The report relative date is not valid, it should be 1st day of month
following the completion of a quarter.

The screenshots in this guide show a dummy dataset and fictitious names.

6 ceg



Step-by-step: Using the tool

Import data into the tool - continued

3.4 If you imported data from more than one quarter, the data will be stacked with the most recent
quarter at the top:

Cancer Diagnosis Audit Tool
Abemethy MeditdHaadarddasse B E S ERRT ST EaaY

Practice Name:

122454 EMIS, Tore(Mr) 0ddant1950)  Malo z Fkia 208, " - Maliqnant tumnur of praskats LBy Tz

122452 |TRANSFER, Tart (M) Odant 1959 Malo 4 Maliqnant bumour of prartate 12AprizozE (]

123453 [TEST, Minnie (Mr) Odan1971| Male 1

ant bumaur of praskats O1AprzE 51

123455 |GREE, Tark(Mur)

antnenplarm of Fomale breart MiHayizozz

122456 [EMIS, Tart(Mr) Adant1970| Female 2 Biony metarkaric (TP 5z

123458 [BETA, Tark(Mr) O dand1950| Fomals 2 [DbhorBlack backaraund- sthric sateqars 2001 conrur Malignant bumaur of siqmaid calan [LIEPEE 6z

| 1z3d5Y |mansr:n.tmm:] |mu.nmsz| Famale

200 zenrur Iu baurd Ercart zanzer [EEE &

123464 | DUMMY, Tart (M) MAdanHSS0| Hals B ¢ 081 aebaind Malianant bumaur of prastats beMartz0z =
123462 |DUMHY, Tert (Mr) DAJant1955| Hala ] s e P Maliquant kumaur of prastats 12 obiZ02E] 53
23463 [MIGKY, Minnie (M) DMhdanttaT| Hale 1 | Garibbean - sthnic cateanry 2001 conrur Malianant bumaur of srastats Dbdandz0zz, 51
123454 |TEST, Frod(Mir) DMtdane19z0| Famala 1| St e N [emeararl Carzinamaafbreart t6eMarznzz az
123465 | GUFFY, Task (Mer) DMhdant1960] Famala 2 [Garibbean - sthnic zataqary 200 zensur Maliqnant naaplarm af Fomale bro-art tHiMartzoz 6z
123466 |PLOTO, Terk(He) Htdant 1570 Fomale s Bany motarsaris BArFebizoze 52
123457 [ALPH, Tort (M) OdandtaT8| Female 2 |TakirsaninrBrisu KR ol tontcanhif i gnry 2001 Maliquant tumour of broart T3handznzz, a3
123462 |DOMALD, Tart (M) HAdan1860] Famals 2 |OthorBlackbackarnund- sthnic cotoqnry 2001 conrur (gt et 5Mariz0z I
123464 |J0, Tank (M) Mhdant1962] Famala 1 | izan- othi 00t cenrur |Haurabaund Breart zanzer atdantzniz o

r N
If there are no patients retrieved by the search in a particular quarter, the following messages
will appear:

Cancer Diagnosis Audit Tool x

No patients fulfilled the search criteria. Therafore the EMIS report doesn’t contain
any patients data.
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Step-by-step: Using the tool
Step 4: Complete the audit

All data fields must be filled in to complete the audit

Fields with blue headers will auto-populate Fields with white headers need to be filled
using data from the patient record. in by a clinician. \
g N\
e paresy hﬁve.aw z Date patient first How many times did
= New _J ) | Tick this box 1o indican ‘What was the o i problems communicating? Whelre dn‘f the e oo LTS
(Check it's not recurrence/secondary) TBEEIEEE RETCEEES H:recu:?em ﬁiaérm:: 3 d.slage ?l) Tum:’;:eﬁ roup e awnﬂ:a:e - ponenr f::ﬁ T;Dns to :‘r’irr:arv";:, p:c:nne :eﬂe)re they
N oy i Al (ddfmmy/yyyy) were referred?
please detail
Malignant bumour of prostate 0FMAad2022 72
Malignant turnour of prostate 128pr2022 B3
Malignant burnaur of prostate 0¥Apd2022 51

> [eE]E]

The fields are either completed using tick
boxes, drop-down menus, or free text.

Default tick box for recurrent diagnosis

Ticking ‘tick this box to indicate recurrent diagnosis’ will exclude that entry from your audit. This
should be used when a patient appears for a second time in the same financial year.

The tool automatically identifies potential recurrent diagnoses by ticking the box and shading the
whole patient row in grey. On the rare occasion that you identify additional patients as recurrent,
tick the box manually to exclude them from the audit.

Manually excluded patients are not shaded in grey, so they are distinct from patients who have been
automatically excluded.

Malignant turnour of prostate 0FMAai2022 72 a
Malignant turnour of prostate 12 Apr2022 63 (|
Malignant turnour of prostate 0¥Apr2022 51 l
Carcinorna of breast TEibAau2022 42
Malignant neoplasm of Fernale breast Tk 2022 B2 ?
Bonu metastasis OHApn2022 h2 a

Saving your work in progress

If you need to pause and come back to your work later, you can save the tool as an Excel file
by clicking ‘File’/’Save as’. Save it in a secure location, as the working tool contains patient
identifiable information.
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Step-by-step: Using the tool
Step 5: Export your completed audit

Once you have completed the audit, you may want to export it for use in professional assessments
or to discuss with colleagues.

Select ‘Export to xlsx’ and select an appropriate folder. Data in the exported file is anonymised.

*

Ceg Cancer Diagnosis Audit Tool [ —— ey s e 52 QueEN Mary

Gl < o N .. i e A e T University of London
Select Clinical System 4 EMIS ¢ SystmOne Press to locate CSV file g; } Export to xlsx [@z e e e W P L e o e uth (k. d bhuruth@qmul.

Practice Name: “This tool is to be i their cancer pati

Deprivation .
Emis no. Full Name o8 Gender (tmme 4 Ethnicity Housebound Dementia sw Learning Disabilities ey . Date of diagnosis | Age at diagnasis

Step 6: Review equity of care

The Cancer Diagnosis Audit Tool displays patient demographics and other information - including
co-morbidities, age at diagnosis and tumour group - for each person you have referred. This enables
you to review delays according to particular characteristics and take steps to improve equity of care
at your practice.

Contact us

If you have any questions or feedback about our Cancer Clinical Effectiveness Group

Diagnosis Audit tool or this user guide, please get in touch: Queen Mary University of London

Yvonne Carter Building
CEG-Feedback@qmul.ac.uk s Trmerc e,

mul.ac.uk/blizard/ce London E1 2AB
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